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1 . Actions Requested 

Recruit 

5-A. Code 5-8. Nature ot Action 

5-C. Code 5-0. Legal 

5-E. Code 5-F. Legal Authority 

7. FROM: Position Title and Number 

8. Pay 

45. Educatlonal Level 

A. 

B. 

c. 

2. Approval: I C8l1lfy thai !he Information entered on this fonnls accurate and thatthe 
proposed action Is in oomplance with atatuloly and regulatoty requltements. 
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(Note to SuperviSOfll: Do you knOYI of additional or cooftictlng reasons for the employee's resignation/retirement? 
(If "YES", please state these facts on a separate sheet and attach to SF 52.) 0 YES 0 NO 

Privacy Act Stat.ment 
You are requested to tum Ish a specific reason for yo .. resignation or retnment 
and a forwarding address. Your reason may be consldenld In any future decision 
regarding your re-employment In the Federal service and may alao be used to 
determine y016 eligibility for unemployment compensation benefits. YOIM" for· 
warding address will be used primarily to mall you copies of any documents you 
should have or any pay or compensation to which you are entitled. 

This lnformatio:n is requested under authority of sectloos 301, 3301, and 8506 of 
title 5, U.S. Code. Sections 301 and 3301 authorize OPM and agencies to Issue 

regulations wilh regard to employment of Individuals In the Federal service and 
their records, while section 8506 requires agencies to fumlsh the specific reason 
for termination of Federal service to the Saaelllfy of labor or a State agency in 
connection wilh administration of unemployment compensation programs. 

The fuml$hlng of this Information is voluntary; however, failure to pro\lide It may 
result In your not receMng: ( 1) your copies of those documents you stlould have; 
(2) pay or otMr compensation due you; and (3) any unemployment compensation 
benefits to which you may be entitled. 

1. Reasons for Reaignatlon/ReUrement (NOTE: Yo.. reasons are used In determining possible unemployment benefits. Please be specific and avoid generalizations. 
Your resignationlrelirement is effective at the end of the day -midnight- unless you specify othelwise.) 

4. Date Signed 

·u.s. Govenment Printing Office: t995- 387-722120017 
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: Extramural Resources Management Duties Checklist 
I 

This checklist must be used with all PDs to identify the percentage of time an employee is engaged in duties related to managing 
contracts, grants, cooperative agreements, and interagency agreements. For positions requiring performance of these duties for 25% 
or more of the employees time, in addition to this checklist, such duties must also be described in the body (llflljor duties area) of the 
PD. 
Employee Information Percentage of Time Spent on Extramural Resources 

Management 

When this checklist Is used as an amendment to a position description, the following signatures are required: 

Supervisor's Signature i L: e cr:::>==== I Date +1-...!.../_&>J-/..!....!...rl::::...o-r--·-------1 
Personnel Specialist's Signature \ 1 Date I ' 

Part 1. Contracts Man Duties 



1 i Pa-:t 2. Grants/Cooperative Agreements Duties 1 I I Advises Grants Manaaement Office of POtential 
i I I I I ' problems/issues I 
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POSITION DESCRIPTION (Please Read Instructions on the Back) 
1 . Agency Position No. 

2. Reason for Submission bservice 4. Employing Off1ce Location 5. Duty Station 6. OPM Certification No. 
New Hdqtrs 0 Field Atlanta GA 8 Redescription ~ 

Reestablishment Other 7. Fair Labor Standards Act 8. Financial Statements Required 9. Subject to lA Action 
Explanation /Show any position:< replaced) t;zJ Exempt 0 Nonexempt 

tJ Executive Personnel 
F'"rnancial Drs-closure 

o E~ployment and 
F1nBn :ial Interest tJ Yes 0No 1 0. Position Status iJ1 . POSitiOn Is 1 2. SensitiVIty 1 3. Competitive level Code 

~ Competitive 
I"'" 

Supervisory 
::J 1· Non-

Senslttve 
o 3-CritiCal 

p. 
~ 

Excepted /Specify in Remarks} 

~ 
Maoager~al 14. Agency Use 

SES !Gen.} 0 SES ICRI --15. Class1hedJGraded bv Official Title of Position 
a. umce o Per· 

sonnel 
Management 

b. Department, 
Agency or 
Establishment 

c. Second Level 
Review 

d. First level 
Review 

e. Recornmeoded by 
Supervisor or 

Env/Life Scientist/Ecologist lnit1at•ng OffiCe 

16. Organizational Title of Position /if different from otfilc/JJ tdi~J 

1 6. Department, Agency, or Establishment 

us EPA Region 4 
a. First Subdivision 

Water Protection Division 
b. Second Subdivision 

Wetlands, Coastal and Oceans Branch 

19. Employee Review-This is an accurate description of the major 
duties and responsibilities of my position. 

26. Supervisory Certlflcat1011. I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational rehJtionships, and that the position is necessary to carry out Government functions for which I am _ _£.esJ2Qnsible,__ This certification is_EJade with the knowledg!LJhat 
a. Typed Name and Title of Immediate Supervisor 

Thomas Welborn, Chief 
Wetlands, Coastal and Oceans Branch 

Signature- - - - - - - - - - -[Data-

. an rag . eJTy a ISpoSI-tion has been classified/graded as required by Title 5. U.S. Code, in conformance with standards published by the U.S. Office of Personnel Management or. if no published standards apply directly, consistently with the most applicable published standards. 
Typed Name and Title ofOffici.ii Taking Action - - - - - -

23. Position Review Initials Date Initials Date 

a. Employee (optional) 

b.Supervisor 

c. Classifier 

24. Remarks 

Neither 
~ 2-·Noncrihcaf I:J 4-·Spec.i~l 

Sensrttve Sen~rt1ve 
Pay Plan Occupational Code Grade lnrttala Date 

GS 12 
1 7. Name of Employee /if vacant. specify} 

c. Third Subdivision 

d. Fourth Subdivision 

e. Fifth Subdivision 

Signature of Employee /optional/ 

this information is ro be used for statutory purposes relating to appointment and payment of public funds, and that false or misleading statements may constitute violations of such statutes or the1r implementing regulations. 

jb:-fypedNa-;;e and Title ofHigher·levet Supe;:;;-sor or Manager (optional) 
James D. Giattina, Director I Water Protection Division 

jSlgnature - - - - - - - - - -jDate-- -

I I 
Jo-o9-f!'j 

Standards Used in Classifying/Grading Position 

Information for Employees. The standards, and information on their application, are available in the personnel office. The classification of the 
position may be reviewed and corrected by the agency or the U.S. Office of Personnel Management. Information on classification/job grading appeals, and complaints on exemption from FLSA, is available from the personnel office or the U.S. Office of Personnel Management. 

Initials Date Initials Data Initials Date 

25. Description of Major Duties and Responsibilities (See Attached) 
NSN 7540·00-634-4265 Previous Edition Usable 5006·106 OF 8 !Rev. 1-6M 

U.S. Offoce of Personnel Manogom«nt 
FPM Chapter 295 



Interdisciplinary, GS-12 
040 1 Life Scientist 
1301 Environmental Scientist 
0408 Ecologist 

Position Number: 
Organizational PD Code: 

POSITION DESCRIPTION 
Statement of Difference 

The position is a hydrologist with stream restoration expertise in the Wetlands, Coastal and 
Oceans Branch. The incumbent works with Branch staff to evaluate proposed and existing 
stream restoration projects associated with mitigation for impacts due to mining and other land 
use activities. The incumbent will review stream and stream riparian area restoration projects 
based on the science of natural channel design for restoring stream water quality and habitat 
functions. The incumbent will review physical, chemical and biological monitoring data and 
reports and investigate coal mining and other impacts to streams within the context of watershed 
management and restoration. The incumbent will recommend methods to avoid and minimize 
impacts, assist in the development of field protocols related to stream restoration, policy changes, 
permitting program requirements, and training related to stream and wetland management and 
restoration. The incumbent is responsible for managing administrative and environmental 
protection work that includes technical, communication, and prograrru,natic duties. 

Duties and responsibilities are essentially the same as described at the GS-13 level, except for the 
following factors. The incumbent for this position will work at a lesser level of independence 
and authority. Assignments for this position will be less controversial. The incumbent will 
receive guidance and direction from more senior staff and management. 

Factor 3-3 Guidelines 275 points 

The scientist evaluates, interprets, selects, and applies guidelines to specific cases and 
requirements; and adapts and modifies existing guides in applying established methods and 
practices to new situations or in relating new assignments to precedent ones. 

Factor 5-3 Scope and Effect 150 points 

The purpose of the position is to evaluate proposed and existing stream restoration projects 
associated with mitigation for impacts due to mining and other land use activities; review stream 
and stream riparian area restoration projects based on the science of natural channel design for 
restoring stream water quality and habitat functions; review physical, chemical and biological 
monitoring data and reports and investigate coal mining and other impacts to streams within the 
context of watershed management and restoration; recommend methods to avoid and minimize 
impacts, assist in the development of field protocols related to stream restoration, policy changes, 



permitting program requirements, and training related to stream and wetland management and 
restoration. The work performed comprises the basis for pollution abatement efforts in assuring 
conformity to national and regional regulations and guidelines established for the protection of 
the environment and the health and safety of residents within the eight states of Region 4. The 
incumbent's recommendations and decisions impact agency, state, and local water quality 
management programs, and environmental objectives. 



POSITION DESCRIPTION {Please Read Instructions on the Back) 
1. Agency Position No. 

2. Reason for Submission tJ ServK:e 4. Employing OHice Location 5. Duty Station 6. OPM Certification No. 
New Hdqtrs [J Field Atlanta GA a Redescription ~ 

Reestablishment Other 7. Fair Labor Standards Act 8. Rnancial Statements Required 9. Subject to lA Act1on 
Explanation !Show any positions repltJCed) li_Exempt 0 Nonexempt 

tJ Executive Persoonet 
Financial Ofsclosure 

D Employment and 
Finonc'iAI Inter~•• Dves 0No 11 o. i"os1t1on status 11 1 . !"OSitiOn IS ! 1 :.!. sens1t1v1ty 1 3. Competitive Level Code 

;2l Competitive - I:J 1--Non- o 3-Critical Supervisory Sensitive ,.. 
1 4. Agency Use !""'i 

Excepted !Specify in Remarks) 

~ 
Managerial tJ 2--Noocriticat [J 4---Speci~l ,_ SES {Gen.) 0 SES (CR) Neith<w Sensitive Sensitive 15. Class1fif!d/Graded by Official Title of Position 

a. umce ot l"er-
sonnel 
Management 

b, Department, 
Agency or 
EstabHshment 

c. Second Level 
Review 

d.First Level 
Review 

•. Recommended by 
Supervisor or 

Env /Life Scientist/Ecologist lmtiating Offtee 

16. Organizational Title of Position (if diff~IM1t from offiical title) 

18. Department. Agency, or Establishment 

us EPA Region 4 
a. First Subdivision 

Water Protection Division 
b. Second Subdivision 

Wetlands, Coastal and Oceans Branch 

19. Employee Review-This is an accurate description of the major 
duties and responsibilities of my position. 

20. Supervisory Certification. I cemfy that this is an accurate statement of the major duties and responsibilities of this position and its organizational relationships, and that the position is necessary to carry out Government functions for which I am _ _f_eSJlS!.nsible,_ This certificatiQ!!. is..!!Jade with the lcnowledg.£..1hf!!... a. Typed Nome and Title of Immediate Supervisor 
Thomas Welborn, Chief 
Wetlands, Coastal and Oceans Branch 

Signature- - - - - - - - - - [Date-

0 r Rg 8 a , IS pOSI-tion has been classified/graded as required by itle 5, U.S. Code. in conformance with standards published by the U.S. Office of Personnel Management or, if no published standards apply directly, consistently with the most applicable published standards. 
Typed Neffie and Title of Officiel Taking Action - - - - - - -

(Oat .. -

2 3. Position Review Initials Date Initials Date 

a. Employee (optional) 

b. Supervisor 

c. Classifier 

24. Remarks 

Pay Plan Occupational Code Grade lmtials Date 

GS 13 
1 7. Name of Employee !if vacant, specify) 

c. Third Subdivision 

d. Fourth Subdivision 

e. Fifth Subdivision 

Signature of Employee !optional) 

this information is to ba used for statutory purposes relating to appointment and payment of public funds, and that false or misleading statements may constitute violations of such statutes or the1r implementing regulations. 

lb.Typed Name and Title ofHigher-level SupeiViSor (;; Manager loptionai'i 
James D. Giattina, Director 
Water Protection Division 

!Signature -jDai:e--

I IO-o6:J- o 

Information for Employees. The standards, and information on their application, are available in the personnel office. The classification of the position may be reviewed and corrected by the agency or the U.S. Office of Personnel Management. Information on classification/job grading appeals, and complaints on exemption from FLSA, is available from the personnel office or the U.S. Office of Personnel Management. 

Initials Date Initials Date Initials Date 

25. Description of Major Duties and Responsibilities {See Attached) 
NSN 7540-00-634-4265 Previous Edition Usable 5008·106 OF B IR&V 1-85) 

U.S. OWce of PersOf"N'lef Mlln&gement 
FPM Chapter 29S 



Interdisciplinary, GS-13 
0401 Life Scientist 

POSITION DESCRIPTION 

1301 Environmental Scientist 
0408 Ecologist 

Position Number: 
Organizational PD Code: 

BACKGROUND: Wetlands, Coastal and Oceans Branch, Water Division, Region 4, United 
States Environmental Protection Agency, Atlanta, Georgia. The Branch is responsible for the 
wetlands and marine regulatory for Region 4. The wetland regulatory program oversees the 
Clean Water Act Section 404 permitting program, works with the state agencies and United 
States Corps of Engineers involved in stream and wetland protection and restoration, and 
implements and coordinates partnership activities to preserve, restore and enhance wetlands and 
streams. The wetland regulatory program provides assistance and direction to states, federal 
agencies and tribes on technical and programmatic aspects of wetland and stream management 
practices and coordinates national and regional policy for the program, all within the context of 
watershed management. 

INTRODUCTION: The position is a hydrologist with stream restoration expertise in the 
Wetlands, Coastal and Oceans Branch. The incumbent works with Branch staff to evaluate 
proposed and existing stream restoration projects associated with mitigation for impacts due to 
mining and other land use activities. The incumbent will review stream and stream riparian area 
restoration projects based on the science of natural channel design for restoring stream water 
quality and habitat functions. The incumbent will review physical, chemical and biological 
monitoring data and reports and investigate coal mining and other impacts to streams within the 
context of watershed management and restoration. The incumbent will recommend methods to 
avoid and minimize impacts, assist in the development of field protocols related to stream 
restoration, policy changes, permitting program requirements, and training related to stream and 
wetland management and restoration. The incumbent is responsible for managing administrative 
and environmental protection work that includes technical, communication, and programmatic 
duties. 

MAJOR DUTIES AND RESPONSIBILITIES: 

Reviews mine reclamation and stream and wetland restoration plans in support of the Clean 
Water Act Section 404 permitting program. Determines if proposed mitigation adequately 
compensates for impacts. Recommends ways to improve mitigation to benefit aquatic 
communities and diversity within a watershed context. 

Collects and analyzes field data related to stream natural channel processes and natural channel 
design, including channel capacity and sediment transport calculations, streambank stabilization 



techniques, riparian area improvement and function, stream restoration design layout and 
construction methods. 

Develops river/stream restoration designs by integrating physical, biological and aesthetic 
objectives. Collects and analyzes field data related to effectiveness monitoring of stream 
restoration projects. 

Performs work to support the Clean Water Act Section 404 permitting program, mitigation 
requirements, monitoring, data analysis and protection in Region 4's rivers, streams and 
wetlands. Reviews Section 404 and Surface Mining Control and Reclamation Act (SMCRA) 
permits to determine mining impacts on the aquatic environment. Makes recommendations to 
avoid and minimize impacts to the aquatic environment and waters of the U.S. Makes 
recommendations for the mitigation of any permitted impacts within the 404 regulatory context. 
Assists in the development of field protocols, policy changes, permitting program requirements, 
and training related to stream and wetland mitigation and restoration issues. Works closely with 
state agencies involved in mining-related environmental management issues. 

Addresses industrial, educational, governmental, business and other sectors on matters dealing 
with water pollution, physical stream processes, and restoration science. Recommends state and 
federal agency protocol improvements that incorporates the best state-of-the-science 
methodologies in stream restoration. 

Operates, calibrates and maintains specialized scientific equipment used in hydrologic and 
geomorphological assessments. 

Prepares periodic and/or special technical, scientific reports and articles. Integrates knowledge of 
sciences, computer sciences, remote sensing, and/or data management to perform complex and 
detailed multi-media, geo-referenced analyses with state-of-the-art computer systems. 

Performs program administration work, or environmental liaison work, in order to accomplish 
the assigned environmental management and protection duties. The incumbent serves as 
technical contact on state or tribal grants or contracts related to these duties. 

Confers with regional attorneys on permitting actions and litigation involving the wetlands and 
stream programs, providing technical data and reports, as needed. Notifies the wetlands and 
stream enforcement programs of potential permit and mitigation compliance violations and 
enforcement cases. 

Program/Project Management 
Provides advice and assistance to state, local and/or tribal governments on matters relating to the 
development, execution, and monitoring of adequate environmental protection policies, plans, 
and programs. Using established EPA protocol, reviews, analyzes, and recommends 
modifications of routine projects or portions of complex plans and/or programs developed by 
state, local and/or tribal government entities to implement various provisions of state or federal 
environmental programs. Develops and analyzes data and prepares reports regarding 



implementation by state, local and/or tribal environmental protection programs. 

Scientific and Technical Analysis 
Uses analytical methods and techniques to analyze a wide range of scientific, legal, 
environmental protection, and/or environmental management issues. Using standard analyses and 
field studies, provides technical assistance regarding data review, quality assurance and sampling 
techniques to Regional staff, state and local agencies, private industry, and the general public. 
Prepares reports defining results of analyses, stating results and making recommendations as 
appropriate. 

Regulation Review/Implementation 
Reviews and implements environmental standards, guidelines, policies, and formal regulations. 
Reviews program guidance/regulations and provides comments in support of regulatory actions 
promulgated by the agency in a program or policy area. Develops technical analysis when needed 
in support of comments on proposed regulations or regional implementation of the same. 
Develops quality assurance guidelines to establish data quality. 

Factor 1-6 Knowledge Required by the Position 950 Points 

Knowledge, experience and education should include hydrology, stream natural channel 
processes and natural channel design, stream channel capacity and sediment transport, 
streambank stabilization techniques, riparian area improvement and function, stream restoration 
design layout and construction methods, and stream restoration effectiveness monitoring. 

The position requires knowledge of applicable environmental statutes and regulations. Basic 
knowledge of Clean Water Act (CW A) programs, such as wetlands and streams (Section 404); 
the CW A 401 programs related to the state water quality agencies' water quality certification 
programs; the National Pollutant Discharge Elimination System (Section 402); the Water Quality 
Standards Program; activities as established by CWA Section 303 of the Clean Water Act; and 
the Surface Mining Control and Reclamation Act (SMCRA). 

Knowledge of applied fluvial geomorphology and stream classification, watershed assessment 
and restoration prioritization, and stream and wetland habitat assessment methodologies. 

Knowledge and experience related to the development of field protocols, environmental policies, 
permitting program requirements, and training related to stream and wetland mitigation and 
restoration issues. 

Factor 2-3 Supervisory Controls 275 points 

The supervisor makes assignments in the form of broad functional responsibilities with broad 
objectives. The scientist independently plans and carries out assignments through to completion, 
and resolves problems in accordance with accepted practices. Completed work is reviewed for 
technical soundness, appropriateness, and conformance with policy and objectives. 



Factor 3-3 Guidelines 275 points 

The scientist evaluates, interprets, selects, and applies guidelines to specific cases and 
requirements; and adapts and modifies existing guides in applying established methods and 
practices to new situations or in relating new assignments to precedent ones. 

Factor 4-3 Complexity 150 points 

Assignments involve the interpretation and implementation of policy and program directives that 
generally require supplementation to provide adequate coverage for a range of subjects involving 
public safety and welfare, and the protection of natural resources. Individual assignments 
typically involve complex features, requiring modification or adaptation of conventional 
practices and criteria. 

Factor 5-3 Scope and Effect 150 points 

The purpose of the position is to evaluate proposed and existing stream restoration projects 
associated with mitigation for impacts due to mining and other land use activities; review stream 
and stream riparian area restoration projects based on the science of natural channel design for 
restoring stream water quality and habitat functions; review physical, chemical and biological 
monitoring data and reports and investigate coal mining and other impacts to streams within the 
context of watershed management and restoration; recommend methods to avoid and minimize 
impacts, assist in the development of field protocols related to stream restoration, policy changes, 
permitting program requirements, and training related to stream and wetland management and 
restoration. The work performed comprises the basis for pollution abatement efforts in assuring 
conformity to national and regional regulations and guidelines established for the protection of 
the environment and the health and safety of residents within the eight states of Region 4. The 
incumbent's recommendations and decisions impact agency, state, and local water quality 
management programs, and environmental objectives. 

Factor 6-3 Personal Contacts 60 points 

Contacts are with a wide range of professional and administrative personnel throughout the 
Agency, at other Federal Agencies, in state and local government, Tribal government, private 
industry, academia, environmental advocacy groups, and in some cases, the media and elected 
officials. 

Factor 7-3 Purpose of Contacts 120 points 

The purpose of contacts is to influence or negotiate with others who may be skeptical or 
uncooperative or whose interests differ from those of the program represented. Issues to be 
resolved are sensitive or controversial. Contacts are also undertaken to plan, coordinate, or 
advise on work efforts or resolve operating problems dealing with others who are working 
toward mutual goals. 



Factor 8-1 Physical Demands 5 points 

The work is primarily sedentary office work, however physical effort will also be required, 
including field work. The work will require some travel. 

A current valid state drivers license is required. 

The employee must successfully complete 24 hours of classroom safety training and must hold 
regional certification that she/he has met this requirement. The employee must take 8 hours of 
refresher safety training each year. 

Factor 9-1 Work Environment 5 points 

Work is typically performed in an adequately lighted and climate controlled office. Will require 
some travel. There may be occa'iional exposure to moderate risks or discomforts due to field 
work associated with mining and other land use sites. 



STAFFING REQUISITION Print Form 

Our Online Automated Recruitment System (EZ-Hire) electronically prescreeos candidates and ranks them according to specified criteria. 

Your success in attaining high quality candidates using EZ -Hire will be based largely on the time you spend with your Human Resources (HR) Specialist 
during the pre-recruitment process. Please consult with your HR Specialist on the items that follow. 

SF-52: WM-1 Q- IJ I () Organization: WPD/WCOB 

Selecting Offidafs Name: Tom Welborn Phone Number (404) 562-9354 Fax Number (404) 562-9343 

Subject Matter Expert's Name: Rhonda Evans Phone Number (404) 562-9369 Fax Number (404) 562-9343 

Position Description: Before recruitment can be initiated, you need to develop a Position Description (PO) that accurately reflects the 
duties and responsibilities of the job to be filled. PO's that were previously classified may also be used ( submit the old PO coversheet). 

Job Title: Env/life Scientist/Ecologist Series: 1301/0401/0408 Grade(s): 12/13 

Position Was Occupied By (Name): Position Number: 

Vacancy identified in Succession Management Plan: j.__ __ ...J Vacancy Aligned with Agency Human Capital Goals: D 
Duty Station: ._IA_tl_an_ta_,_G_A ______ ___, List Multiple/Other Locations: 

#Positions to Fill: .... 11 ______ __, Promotion Potential: I._G_s_-1_3 __ _, 

Work Schedute:j,_r_ui_~_Ti_me _____ _. If Part-time, Hours/week:D 

Position Type: I Permanent NTE: 

Type of Vacancy Announcement - Select One 

Merit Promotion: 

Delegated Examining: Delegated Examining- Open to any United States Citizen- j\IC(416nw i~. _______________ _J 

Name Request (DE only): 

Other: 

lnfom!atlon on IYpts of AnnoiJnetments; 

Attach Resume and 
Transcripts (if applicable) 

Merit Promotion- Open only to applicants who have served on permanent, competitive servke appointments or certain non-rompetitlve appointing authorities. 
Certain Veterans may also apply, but do not receive preference points and selection priority. No one else is eligible to apply. E ligible candidates compete under EPA's 
Merit Promotion Plan procedures. 
o.Jegated Examining· Any United States Citizen may apply. Positions are advertised under guidelines of the Delegated Examining Agreement between EPA and the 
Office of Personnel Management (OPM), and constitute Federal Examining Procedures. Federal employees may also apply on these announcements. but if selected, may 
be required to complete a new probationary period. Veterans receive preference points and have selection priority. 

SSC Staffing Requisition (Rev. 02/08) 



Conditions of Employment- Chec:k All That Apply 

Security Clearance Security Designation: 

Pre-Employment Physical r-
1 Medical Monitoring Required 

r- Financial Disclosure Dep. Ethics Official's Name: 

Drug Testing OVernight Travel Per Month: j1-S 

i - Position is Temporary/Term (JUSTIFICATION MUST BE ATTACHED) 

Special License/Requirement(s) Type of License/Requirement(s): 

Relocation Expenses 

Will Travel Be Paid? (Form 1; Managemenrs Determination of Payment of Moylng Expenses Must be Attached) No 

Incentives- If you wish to offer an incentive, contact your HR Shared Servke Center. 

Incentive to Offer on Vacancy Announcement 

Documents Attached (Optional): 

r Job Analysis EZHire Questions Prior Vacancy Announcement 

THIS SECTION TO BE COMPLETED BY HR SPECIAUST AFTER RECRUITMENT STRATEGY MEETING 

Grade(s) to Advertise: 'L-----' 
Is This An Underrepresented Series? D 
Recruit Sources: 

Program Office Use A Paid Ad? 

Comments: 

HR Specialist 

No. Days to Advertise MP (if greater than minimum): 

No. Days to Advertise DE (if greater than minimum): 

If Yes, what recruiting sources should be contacted: (Identify Universities, 
organizations, etc., to send diversity e-mail notification ) 

If Yes, Name of Publication & Date 

Consultation Date: 



EPA Order 3110.20 
Approval Date: 11114/2002 

Review Date: 11/14/2005 
FORM 1: Determination for payment of relocation expenses 

Position: Life Scientist!Ecologist/Env. ScientistVacancy announcement#: ___________ _ 

Organization: Water Protection Division Location (city, state): A~tla,n..,ta,., . ._,G,.Au_ _______ _ 
In determining whether payment for relocation expenses would be in the Government's interest for an employee or 
outside candidate selected to fill the position listed above, I have considered the factors listed below. 
[Check off and add comments as appropriate] 

____ 1. Labor market conditions, locally and elsewhere Comment: 

X 2. Availability of resources to pay relocation expenses Comment: Adequately skilled and diverse pool 
of candidates exists locally. 

X 3. Past recruitment experience with similar vacancies Comment: 

____ 4. Time constraints related to filling the vacancy Comment: 

____ 5 Diversity concerns related to filling the vacancy Comment: 

____ 6. Other [specify], ___________________ Comment: 

____ 7. Other [specify], ___________________ Comment: 

Based on my consideration of the above factors, I have concluded that: 
____ [initial] It is in the Government's interest to pay relocation expenses. Payment of relocation expenses 

will assist in attracting qualified candidates. 
X [initial] It is not in the Government's interest to pay relocation expenses. Payment of relocation 

expenses is not necessary to attract qualified candidates. 

The vacancy announcement and any other solicitation for this position will be consistent with the determination 
initialed above. A statement consistent with this determination will be included in the vacancy announcement for 
this position and in any related publications or documents. 

Name: ~J. /).J~ Date Jd~!Jft- OJ f [signature] 

Title: Division Director Office/code Water Protection Division 

[This form may be amended locally to include separate signature lines documenting the recommendation, decision, 
and/or concurrence of specific management officials.] 




